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1 OBJIACTH ITIPUMEHEHMSI

1.1 Hacrosmmit «Komexc kopmopaTuBHO# oTHKH» (manee — Komekc) ompenmenser
OCHOBHBIE TIPHHIIAIEI U cTaHaapThl noseneHus padotankoB KITI na [IXB «Ob6nacTHON IEHTP
drmsuonynemoronormmy  KI'Y  «YmpasineHme — 31paBooxpanenms — akumara  CeBepo-
Kazaxcranckoi o6nactiy (nanee — [IpeaupusaTus).

1.2 Hacrosmuii Komekc pacmpoCTpaHSeTCs M IPHUMCHSICTCS BCEMH CTPYKTYPHBIMM
noapasaenenusvu [Ipeampusarus.

2 OIIPEJIEJIEHUS, OGO3HAUYEHUA 1 COKPAIIIEHUA

B macrosmeM Kojekce NIPHMEHSIOTCS CICAYIOIHME ONPENCTEHHs, OOO3HAYCHHUS |
COKpAIlCHHUS:

AnmanTanmsi - Tpolecc B3amMoOjeHcTBHs paboTHHKa M [IpemnpusTus, mpu KOTOPOH
HOBBEIM PabOTHHMK IMOCTENIEHHO NPHCIOCAONMBACTCS K MPOGECCHOHATBHBIM, COIHMATBHBIM H
OpraHM3alliOHHO-3KOHOMHYIECKHAM YCIIOBUSM TPyAa

AKTBI paloromaTensi - TPHKa3hl, pPaCIOPSDKCHHS, WHCTPYKLHUM, IIOJOXKCHHS,
m3naBaemsele IlpemmpustreM (mm. 45) . 1 ct. 1 Tpynosoro xomekca) 7

JleoBasi 3THKA - COBOKYIHOCTb HPAaBCTBEHHBIX HOPM, MPaBAWII W MPEACTABICHHUH,
PEryMHMpYIONUX TOBEICHHE W OTHOIIEHHS IIpeqnpusThs W €ro pabOTHHKOB B MPOLECCE MX
JICSITEIBHOCTH

JlosKHOCTL - I[NTATHAss CAWHWIA B YIPaBICHWA WIA TEXHHYECKOM CTIPYKType
IIpenpHATHS C ONPEIEIEHHBIM Ha00poM QYHKITMOHATBHBIX IIPaB U 00s3aHHOCTEH

JIpecc-Kox - CBOJI PABHJL, PETIIAMCHTHPYIOIMX BHEIMHKH BAL, GOPMY U CTHIIb OZICHKIBI
paboTHHKA

Kanposelii pesepB - Tpyma BHICOKOKBATH(HIMPOBAHHEIX, TAJIAHTIUBBIX, MMEIOIMX
AKTHBHYIO JXKM3HEHHYIO TO3WIMIO W BBICOKHIl MOTCHIMAN K PasBATHIO MPO(ECCHOHAIBHBIX
HABHIKOB M YIPABJIECHUYECKUX KOMIETeHIMH paboTHHKOB lIpennpusitis, MOTHBHPOBAHHBIX Ha
KapbepHBIA POCT

KoH}IHMKT HHTEPECOB - CATyalHs, B KOTOPOH JTMYHAS 3aMHTEPECOBAHHOCTh PaboTHMKa
I[IpeampHrsTHSs. BIUSET HIH MOXKET HOBJIHATH Ha OECIPUCTPACTHOE HCIIONHEHHE IOJKHOCTHBIX
00s13aHHOCTEN

Ha6onaTe bHBINA €OBET - KOJUICTHATBHBIM OpraH, IPUHMMAIOLIMH PEIICHUS IO
MOOBIM  BOIpOcaM  JesTenbHOCTH [Ipeinpusrus, He OTHECCHHBIM —3aKOHOIATEIIbCTBOM
Pecriy6mukn Kaszaxcran um VYcrasom IIpemnpustess K KOMIETCHIUM JIPYTHX OPraHOB H
JOJDKHOCTHBIX JuIl [Ipennpusarus

Ipemnpusitne — KoMMyHanbHOE TOCYIapCTBCHHOE MpEANpPHATHE Ha IIpaBe
xo3siicTBeHHON Benenms «IlepBas ropoickas GOIBHMIIA» KOMMYHAIBHOTO TOCYIapCTBEHHOIO
yupexenns «YIpapienue 3apasooxpanenns akumaTa Cepepo-Kasaxcranckoi o6macTiy

IlpuHnMn KOPHOPATHBHOH JTHKH - IPaBWIO [ESTEIPHOCTH B CHCTEME HOPM
HPaBCTBEHHOTO MOBEACHHS CYOBEKTOB KOPIOPATHBHOW OTHKH IPU BBHIIOJHCHWH HMH CBOMX
o0s13aHHOCTEH

PaGoTHHK - QU3MYECKOE JIMIIO, COCTOSIINEE B TPYAOBBIX OTHOIIEHUAX ¢ paboToxareneM 1
HENOCPEICTBEHHO BHIMTOTHSIOMEe padoTy 1o TpymoBoMy TOTOBODY

PaboTomaTenb - IOPMIAMYECKOE JHMIO, C KOTOPHIM DPAaOOTHHK COCTOMT B TPYHOBBIX
OTHOIICHUSIX

PaGovee MecTO - MECTO HOCTOSHHOIO WM BPEMEHHOTO HAXOXXACHHS PabOTHHKA IPH
BBIOJIHEHAN UM TPYIOBBIX OOS3aHHOCTEH B MPOILIECCe TPYROBOH AesaTensHOCTH (1L 47) 1. 1 eT.
1 TpymoBoro xoaexca)

PoTamust KafpoB - CHCTEMA CIIy)KEOHBIX [IEPEBOIOB U IIEPEMENICHNH pabOTHUKA BHYTPH
[IpennpusTus Ha ApYTHE NOJDKHOCTH HAa IPAaBOMEPHOH W OPraHM30BaHHOM OCHOBE B IIETIAX



[OBEIMEHMs] TPYHOBOM MOTHBAllMM PAabOTHHKA M YIIyHIICHMA pE3yNIBTATOB EATCIBHOCTH
IIpeampusaThs

PK - PecniyGumiika Kazaxcran

CTII - cTpyKTypHOe Tozpasaenenne IIpenpusTus, OTBETCTBCHHOC 33 OCYILECTBIICHUC
OTIpEIIeNICHHOT0 BUA ACATENIbHOCTH

TpyaoBasi AMCHHUILIAHA - HAJUIEKAICS HCIOTHEHNC pabotonareneM u pabOTHUKAMH
0GS3aTEBCTB, YCTAHOBICHHEIX HOPMATHBHBIMH [PABOBBIMH aKTaMH Pecny6mmku KasaxcTaH, a
TaKXKe TPYIOBBIM, KOJIEKTHBHBIM JOTOBOPAMH, aKTaMH paboroznarens, Ycrasom [IpemprsTys
(mm. 32) 1. 1 ct. 1 Tpynosoro KOJIeKCa)

TpynoBoii pacriopsinok - 11opsIoK peryIMpoBaHis OTHOIIEHHH 110 OpraHu3aluu Tpyaa
paGOTHHKOB B pabOTOIATENS (mm. 33) m. 1 ct. 1 Tpynosoro KOJIEKCa)

3 OBIIIHUE MMOJIOXKEHUA

3.1 Hacrosmmuit Komexc Ilpenmpusitis paspaboTaH B COOTBETCTBHH C IEACTBYIOIIUM
Tpynosem Konexcom PK, Ycrasom I[IpennpusTys H BHYTPCHHAMH JIOKyMCHTaMA IpeampusaTyus '
¢ yderoM NPU3HAHHBIX MHPOBEIX CTAHIApPTOB JCIOBOTO TOBEJECHUS ¥ KOPIOPATUBHOI'O
yIpaBIEHUs X OTPAKACT BUACHUE M [OHIMAHME [IpeanpHsTAEM TPUHIMIOB ACTOBOM STHKHA H
KOPIIOPATHBHBIX IIEHHOCTEH.

3.2 Jleiicteue Hacrosmero Kozexca pacmpoCTpaHAeTCS  Ha BceX pabOTHUKOB
IIpeampusTHs HE3ABUCUMO OT CTaTyca uX 3aHIMAaeMOM JOIDKHOCTH.

3.3 Komekc NpUMEHseTCs HapaBHE C ICHCTBYIONMME BHYTPCHHUMH JIOKyMEHTaMH
[TpennpusaTHsL.

4 TEHHOCTH, NPHHIIAIIBI H HOPMBI KOPIIOPATMBHON DTHUKHI
NPEIITPUATHS

4.1 BABOBBIE LIEHHOCTU U ITPYHITATIBI

4.1.1 Hean Kogekca:

4.1.1.1 3aKpeIneHne KIIOUEBBIX IEHHOCTEH, IPUHIMIIOB, PABUIT 1 HOPM IEJI0BOM ITHKH,
KOTOPSIME B 00S3aTENBHOM TOPSIKE PYKOBOICTBYIOTCA PYKOBOIWTENH ¥ PabOTHUKH
[IpenmpusThs B CBOEH JESTEIBHOCTH KaK IIPH MPUHATHHA CTpATETMUeCKH BaXKHBIX PEIICHUH, TaK
1 B TTOBCEIHEBHBIX CUTYaIUAX;

4.1.1.2 yCTaHOBJIEHHE CTaHIAPTOB MOBCACHH, OIIPENEIIIOMUX  B3aUMOOTHOIICHUS
BHYTPH KOJUICKTHBA, OTHOIICHHS C COTPYHIKAMH, ICTIOBBIMHU HapTHEpaMu, TOCy1apCTBCHHBIMU
opra€amy, o0IIeCTBEHHOCTBIO; :

4.1.1.3 pasBUTHE €IMHOM KOPIOPATMBHOW KyIBTYPEL, OCHOBAHHOH Ha BBICOKHUX
JTHUECKMX CTaHmaprax, NOJIEPKaHUe B KOJUICKTHBC arMoc(epsl JOBEpHs, B3aUMHOIO
YBAKEHUS ¥ TIOPSIIOYHOCTH;

4.1.1.4 emmHOOOpa3HOE MOHMMAHWE U HCIOTHCHHC HOPM NIEJIOBOM ITHUKY NPUHATHIX B
[IpempHUsATAA BCEMHI COTPYHUKaMK BHE 3aBCHMOCTH OT 3aHMMAaeMOH TOIKHOCTH;

4.1.1.5 ompenesneHne oOIMKUX MPUHIUIIOB JUIS TPSAOTBPAIICHIA BO3MOYKHOTO KOHQIIUKTa
HHTEPECOB;

4.1.1.6 dopMupoBaHHE ONUTUKH KOPIIOPATHBHOTO HOBEICHUA, Gasupyromeiics Ha yueTe
HHTEPECOB BCEX YYACTHUKOB IPOM3BO/ICTBEHHO-XO3SHCTBCHHON H 00IIEeCTBEHHO-COIMANIBHON
JIeSITEIbHOCTH;

4.1.1.7 ykpeITeH#re pelyTali OTKPBITOTO i YeCTHOTO yIAaCTHHKA PBIHKA;

4.1.1.8 coneiictere 3bdHEKTHBHOMY B3aMMOAEHCTBHIO C 3aMHTEPECOBAHHBIMH CTOpOHAMH
IyTeM MPUMEHEHHS IPAKTHKH TETOBOTO MOBEACHHS;

4.1.1.9 oco3HaHWe COTPYIHHKAMH IIEPCOHAIBHON OTBETCTBCHHOCTH MEPCA JICJIOBBIMHU
TapTHEPaMH, KOJUIEKTHBOM M yJaCcTHHKaMU TIpeampysTHS 33 BBIOIHCHAE CBOUX NODKHOCTHBIX
00513aHHOCTEN;

4.1.2. 3amauu Koxexca:



4.1.2.1. comeifcTBEe BBIIOJHCHUIO MHCCHH 1 JOCTIDKEHHIO CTPaTeIrHICCKHX Teneit

[MpennpusTH,

4.1.2.2. yTBEpKICHHAE STHICCKAX MPHHIHIIOB oBeieHns pabOTHEKOB [ IpeATPHITHS B UX

NeSTEIIbHOCTH,

4.1.2.3 ompenencHue OCHOB B3aWMOOTHOIICHAH PabOTHUKOB BHYTPH [pennpusTus; 4
4.12.4 obecreucHHEe OCO3HAHUA paboraukamu [IpenmpusTas HX TIePCOHAIBHOM

OTBETCTBEHHOCTH 33 MCIIONHEHHUC CBOUX
TIpempusTHEM, KOJICTaMH, TIapTHEPaMH

oGS3AHHOCTEH ¥ PONA B PeaH3allii MUCCHH TEPEX
¥ TOCYIapCTBOM.

4.1.3 Ileanb aeATEIbHOCTH IMpepnpusTus
4.13.1 Ilemp mesrenbHOCTH IIPEIPHATAL - OKa3aHWe JOCTYIHOH H KaueCTBEHHOH
CTalMOHAPHON U CTAIMOHAPO3aMeIIaroIIe MEIMIIAHCKOM TIOMOIITA B3pPOCIIOMY HACCIICHHUIO.

4.1.4 KopriopaTHBHBIC LIEHHOCTH;
4.1.4.1 Db PeKTHBHOCTE.

HpeJIHpI/ISITI/IC CTaBUT BO TIJaBy Yria pe3yabTar, CIocOoOHOCTh BCETIA JOCTUTaTh
TIOCTABJICHHBIX ueneﬁ u IIO6I/IBaTBCH MaKCUMAJIBHO BO3MOXKHOM OTHa4M OT BCCX I[OCTYHHBD(
YyeJIOBEUYCCKUX, TEXHOJOTUYCCKUX U TeXHUUCCKUX PECYyPCOB.

4.1.4.2 KagectBo.

PeSynETaTBI pa6OTBI Hpennpnxnm BCEraa y,HOBJ'IGTBOpHIOT TpC6OBaHI/I5[M U OXUJAHHASIM
l'IOTpC6I/ITCJ'I€I71, IoTOMY, 4YTO OKa3bIBACMBIC HpCIIHpI/ISITI/IeM YCIyTH H co3aaBacMble MPOIYKTBI

HaJE&XKHB, yIOOHBI ¥ OC30TACHBL Cnoc

oGHOCTs IIpeampusiTrs OOecreunBaTh KaueCTBEHHBIH

pe3ysibTar 6e3 TepeIeNiok 1 TIOBTOPOB OCHOBAHA Ha TPO(eCCHOHATM3ME, Ha MOHMMAHNN caMoi
cyTH 3aj1a4, HyXI A noTpe6HOCTel KIMEHTOB IIpeAnprATH.

4.1.4.3 Komanza.

Hacrosmmwe ¥ OyIymiue IOCTHKCHUA [IpenupusTast — 3TO o0Imue JOCTHKEHHUS BCEX
paboTHuKOB  IpempUsTH, (opMUPYIOIIHX IpodeCCHOHATBHYIO, ~ OTBETCTBEHHYIO "
CIUIOUSHHYI0 KomaHAy. KoMaHmy, PalmOHAIBHO [IPUMEHSIONTYI0O 3HAHMS ¥ TEXHOJIOTHH,

KOMAHY, YMEIOIIYIO JIepXkKaTh CIIOBO H II

OCTOSTHHO TTOBBIIIATH IJIaHKY, KOMaunnay, Ka)KI[Hﬁ YJICH

xoTopoit obmamaer BHYTpeHHEl CTOCOOHOCTBIO ~ CIICHOBATE OBImEM IedsM ¥ BBICOKOH
BHYTpEHHEH MOTUBALMCH ISl TOCTIIKCHIA pe3ynpTaTa.
4.1.5 TIpuHIUIEl KOPIOPATHBHOTO IIOBEJICHNUS:

4.1.5.1 YBaxxeHHUe.

VpaKeHHe K KaXIOMy PabOTHHKY Kak JIMIHOCTH — He3bI0IEMBIi TIPUHIMI TOBEACHU
paGOTHIKOB BCEX yPOBHEH. TTio60i BYI AMCKPUMAHAINHN B 1 IpeANIPUSTHN HE JIOIyCKAETCsL.

4.1.5.2 osepue.

O6beIMHEHHBIE EIUHBIM KOMAaHIHBIM JIyXOM, paboTHuky [IpeanpuaTys KOPOXKart

joBepmeM JPYT Apyra, OCHOBAHHOM
OTBETCTBEHHBIE ONTUMAIIbHBIC PEIICHHU.

Ha JeNOBOM pENyTalnmd, YMCHMEM IPUHAMATE

4.1.5.3 Crierrmanm3ariis ¥ COTPyAHAICCTBO.

[1IEpoKHit CIEKTP BONPOCOB, BOSHUKAIOMMX B TpoIecce NESITEINBHOCTH [IpenmpusTis,
TpeGyeT pasHOOOpasHBIX MOAXOMOB K PEIIEHMIO CTPATECTHIECKUX U OTIEpaTHUBHBIX 3anad, I
gero Ilpenmpusithe paboTacT Kak OJHA CraJKeHHAs M CIUIOUCHHAs KOMaHId. PaGoTHUKH
IIpennpusTHs COTPYAHAYAIOT 6e3 mperpaz i 6apbepOB MEXAY TI0/pa3 Ie/ICHUAMHU/ OTACTICHIMH.

4.1.5.4 KoMaHIHbIA CTHIb PaOOTHL

Kaxmpii paboTHEHK IIpenqmpusaTus —MOHAMACT, yro cmenupuKa ACATSIBHOCTH
[Ipenmpusitrs TpeOyeT OT HEro TIOJUIEPKKA KOMAHIHOTO IyXa ’ CTAJLI paboThl, & MMEHHO
TepIMMOCTH 1 YBKEHUS Ty)OTr0 MHCHII, IIpeBATMPOBAHHS HHTEPECOB KOMAH/IBI Hall NTAYHBIME
WHTEpPECaMy, TP BBHIIONHCHAN CBOMX 06s3aHHOCTEH B KOJUIEKTUBE, IOIACPKKH JIETIOBON M
NOGPOYKETATENBHOM aTMochepbl B KOMAHIE, yMeHHUs YIpPABJISATh SMOIMIME M HE co3maBarh

 KOHGMIMKTHBIX CHTYyaIHH.
4.1.5.5 OTKpPBITOCTb.

Pa6orauku IIpennpuarws CTPEMATCA K MaKCHMAIGHOW OTKPBITOCTH ¥ NPaBAUBOCTH
nHpopMarmu o IIpenpusaThHn, yCrexax i JOCTIKCHHSIX, Pe3yIbTaTax NesTeIbHOCTH.
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4.1.5.6 ITatpuotusm.

Bes  nestenmsrocTs  IIpennpusaTs HamlpaBlieHa HA YKPEIUICHHE CYBEPEHHTETA U
HesaBuCcHMOCTH PK, NOBBIIIEHNE €€ MEXTYHAPOIHOTO aBTOPUTETA, BO MM IIPOIBETAHHS Hapoza
Kazaxcrana u [Ipenmpusrus.

4.1.5.7 Bricokmii cTaHAapT KadecTBa. BakHO MOHMMATH, YTO TIOOOM ITOIOKHTEIBHBIA
pe3ysbTar paboThI IOJDKEH COOTBETCTBOBATH LIEIISIM ASSITENBHOCTH IIpeAmpHsaTasL.

4.1.5.8 ITocTosHHEI Iporiecc 00YUEHHUS i CaMOOOyIEHH .

IIponcxonsmue MO3UTHBHBIE M3MCHEHHS B Cepe 3IpaBOOXPAaHEHHS OKa3BIBAIOT HA
lpennpusitie CymecTBeHHOE BIHSHME. BBICTPO M KAYECTBEHHO OTBEYATH HA BEI3OBHI BPEMEHH,
IIOCTOSIHHO IIOBBIIIAS CBOX MHTEIUICKTYAIBHBIA M IPOQECCHOHANBHBIA YPOBEHD, JOIKHO CTATh
HOPMOM Ka)XIOr'o JHS.

4.1.5.9 OTBETCTBEHHOCTS.

Kaxp1ii paboTHHK 0CO3HAET OTBETCTBEHHOCTH Iepe [IpeAnpusTHeM 33 PUHAMACMEIE
PEIIEHNUs U B3ATHIE 00S3aTCILCTRA.

4.1.5.10 AmONMTHYHOCTE — WCHOJNHSS CBOM OOS3aTeNbCTBA TNEPEN COTPYLHHKAMH,
YJaCTHHKaMH, OpraHaMy rOCyIapCTBEHHOM BIIACTH B paMKaX pabodux IpoueccoB IIpeampusTus
COTPYIHUKHA HE HMMCIOT IpaBa DPYyKOBOACTBOBATHCS JMYHBIMH IOJMTHYECKHMMHM B3TJSIIAMH M
vHTepecaMu. VIHble NeHCTBHS CUMTAIOTCS HECOBMECTHMBIMH CO CTATYCOM COTPYXHHKA
Ipennpusatrst ¥ SBISIOTCS OCHOBAaHUEM IJIS TIPHBICYCHAS COTPYRHWKA K MUCIHINTHHAPHOMY
B3BICKaHHUIO BILJIOTH JI0 YBOJIGHEHHS.

S KOPIIOPATHUBHBIE B3ANMOOTHOIIEHUSA 1 OBS3ATEJILCTBA

5.1. Ilpeanpusitne u paGOTHUKH:

S.1.1. B orHomennmn paGorHuxoB Ilpenmpusitne GepeT Ha cels CIeAyIomme
o0s3aTebCcTBA:

1) npurnamare Ha paboTy BEICOKOKBATH(UIMPOBAHHEIX ¥ KOMIIETEHTHEIX PaGOTHHKOB,
II0 JOCTOMHCTBY OILIAYMBAThH TPYA pabOTHHKA, 00ydaTh €r0 U CO3[aBaTh YCIIOBHS IS PA3BUTHS
H 3J0POBOM KOHKYpPEHIINH;

2) ucximoyats OOBE (POPMBI TMCKPUMHUHAIIME WX TPUTECHEHHS HAa paboueM MecTe,
(axTEel OCKOPOMTENBPHOTO WM HENMPHEMIEMOTO IIOBENEHHS C IO3WIMH OBIIEYETOBEUSCKIX
MOPAJIBHO-3THYECKUX IIEHHOCTEIH; g

3) yBaxarh [OCTOMHCTBO, IIpaBa ¥ JMYHYIO CBOOONY YENOBEKA, IOBEPHTEIBHO
OTHOCHTBCS K PabOTHHKAM, IPENOCTABIIAS KAKIOMY PaBHBIE BO3MOXHOCTH IS PEaM3aIliH
COOCTBEHHOT'0O TIOTCHIIHANIA; !

4) cosnaBath >QGEKTHBHYIO CHCTEMY OIIATH TPYHd, OOECIEYMBATH CBOEBPEMEHHYIO
BBIIIJIATY 3apabOTHOM IIATHI;

5) OIeHWBATH W MOOMIPATh WHUIMATHBEL M IPEUIOKEHHS PaGOTHHKOB, pealH3alis
KOTOPBIX HECET BECOMBIH BKJIaH B pa3Butue [Ipennpusrus;

6) obecnieunBaTh CAaHUTAPHO-THTHCHUYECKHE YCIIOBHS, TNYHYIO GE30IIaCHOCTD H OXpaHy
TpyZa AJsl K&XIOoro pabOTHUKA,

7) obecnmeumBaTh CHpaBeIIMBOE M UYECTHOC OTHOIIEHWE KO BCEM pabOTHHKAM,
paccMaTpuBaTh KOHQIIMKTBI M CIy4ad HapylleHus pabOTHHKOM CBOMX JIOJDKHOCTHBIX
o0s3aHHOCTeH, a Takxke HacTosmero Kolekca, Ha OCHOBAHMM IPOBEPEHHBIX ¢bakToB ™
JOCTOBEPHOM MH(POPMAITHH;

8) obecnieunBarh cBOGOHOE OOpaIeHie pPaGOTHAKOB K PYKOBOMUTEISIM JIFOGOTO YPOBHS
B ClIy4Yae BOZHUKHOBEHUS TaKOi HEOOXOIMMOCTH;

9) GopMHPOBATE KOPIOPATHBHYIO KYIBTYPY ¥ HEPHEMIEMOCT KOPPYIIIIHH;

10) obecrnieunBats ycmoBus 1 mooMpsTh 0GyYeHHE U caMOOGYUeHHe paGOTHAKOB BCEMH
JOCTYIHBIMH METOaMU OOy4YeHHs B HOPSNKE U Ha YCIOBHUSX, IPETyCMOTPEHHBIX BHYTpeHHI/IMI/I
nokymeHTtamu [Ipenmpusitus; ‘

11) He pasriamare YCTaHOBJICHHYIO 3aKOHOHATENHCTBOM PK KOH(MHICHITHATBHYIO
MH(OPMAIHIO, KacarOIIyOCs pabOTHHUKOB;



12) He [OMycKaTb TIONMBITOK BMEIIATENbCTBA JIMYHBIX, JAPYXKECKHX, CEMEHHO-
POJICTBEHHBIX OTHOINEHUH B PEAM3AINIO IPEIOCTaBICHNS PaBHBIX BOSMOXHOCTEH pabOTHUKOB
IIpequpUATHS ¥ MX BIUSHUE Ha IPUHATHE 2QQEKTUBHBIX PEIICHUH;

13) He HOmMycKaTh M IIPEROTBpAINATh BO3MOXHBIEC CIy4ad BO3HHKHOBECHHS KOH(i)J'II/IKTa
HHTEPECOB  (HECOBMECTMMOCTH JOJDKHOCTHOTO —IIOJIOXKEHHS C UYACTHBIMH HMHTEpECaMy
JIOJDKHOCTHOTO JIMIA H/WJIM ACIIOIB30BaHME IOJDKHOCTHOTO MOJIOKEHNS B INYHBIX HHTEPECAX);

14) cobmonars Bce MHBIe TpeGOBaHUS TPYIOBOTO 3aKoHOAaTeNbCTBa PK.

5.1.2. PaGornuxu Ilpeqnpustus 0epyT Ha ce0s1 ciexyromue 003aTeabCTBA:

1) m06pOCOBECTHO ClemoBaTh NPUHIWIAM, YyKa3aHHBIM B Hacrosmem Kopekce,
coOMI0aTh HHCTPYKIIMH 1 MHBIC BHYTPSHHHE HOPMAaTHBHEIE TOKYMEHTHI 1 Ipe nupusTus;

2) mpodeccroHanbHO U 3((GEKTUBHO HCIONHATH CBOM JOJDKHOCTHBIE OOS3aHHOCTH,
DYKOBOJICTBYSCH HCKITFOUMTENBHO 3aKOHHBIMU HHTEpecaMu U npropureramu [Ipennpusras;

3) B pabouee BpemMs B oduce HMETh aKKypaTHHIM BHEIIHHM BHJ, OTBEYAMONIUA
YTBEPKICHHOMY JIPECC-KOY;

4) He yHmOTPEeONATH AIKOTOJbHBIE HANUTKA B CHY)KEOHBIX M MHBIX IOMEIICHHUSX
[IpenmpusTus;

5) He HaxXOMUTHCS B CIyXXEOHBIX M HHBIX IOMeIeHHAX IIpennpusarus B COCTOSHHM
AJIKOTOJIGHOTO MJIM HaPKOTHYECKOTO OIbSHEHHUS,

6) He pPacHpOCTPaHsATh JHO0OrO pofa HMHGOPMAIMIO O KOM-THOO HIM O 4YeM-IH0o,
OCHOBAaHHYIO Ha HETOYHBIX JaHHBIX, Kacalommuxcs camoro IIpenmpusarws, pyKOBOACTBA H
KOJLJIET;

7) BeXIMBO W C YyBWKEHHEM OTHOCHTBCS K KomteraMm Ilpemnpusarus, OBITH
TOJIEPAHTHBIMK, HE [OMYCKarb B OOIICHHH IPOSIBICHHE HEYBAKCHMS H HCIOJIB30BAHMC
HEHOPMAaTUBHOH JIEKCHUKH;

8) He IOMyCKaTh B OTHOIIEHUH PabOTHHKOB IIpennpusaTHs NUCKPUMHHALKMHA 110 THOOBIM
MOTHBaM;

9) HE OCYIIECTBIISTH XKalo0 Ha aHOHUMHOM OCHOBE;

10) He mOIyCKaTh MyOJIMYHBIX BBICTYIUICHHH, BEICKA3bIBaHUM MM MHTEPBBIO HA JIIOOBIE
TeMBI OT uMeHH [Ipeampusatus 63 COOTBETCTBYIOIIUX IOIHOMOYHI;

11) croco6¢TBOBATE CBOMM OTHOIIEHHWEM K PabOTe M IMOBEIACHUEM CO3IAHHUIO 30POBOTO
MOPaIBHO-IICUXOJIOTHYECKOTO KIMMAaTa B KOJUIEKTHBE M KOPIIOPATHBHOTO IyXa lIpeampusrus,
HCKIIFOUast BOSHUKHOBEHNE KOH(IMKTHBIX CUTyallnH;

12) He pasriamars MOCTOPOHHHM JIHIAM JIFOO0YI0 KOH(GHICHIHATEHYI0 HHPOPMAIHIO 1
n30eraTh 0OCYXICHUS TaKO¥ UH(OPMAIIVH;

13) YBEHOMIISITH HEIOCPEACTBEHHOE PYKOBOIACTBO O MOMBITKAX IOCTOPOHHHX J‘IHI_[
HONYYATh JOCTYN K KOHOGUICHIWATbHOH HHGOpPMAIUM, a TaKkKe 00 yTpare MM YTEUKe
KOH(DUICHIMATBHOW WH(pOpManuy, e€ HOCHUTENeH, CIyXeOHBIX yIOCTOBEPEHHM, IPOIYCKOB,
KIIOYeH M MPOUnX (paKTax, KOTOPHIE MOTYT IIPUBECTU K HECAHKIIMOHMPOBAHHOMY DPasIJIAlICHUIO
KOH(pUICHIMATHHON HHYOPMAITNY;

14) palroHaTBbHO HCIIONB30BATh KOPIOPAaTHBHEIE pecypchl [IpeanpusaTus (BKiIrodas, HO
HE OrPaHWYMBAsICh. WMYIIECTBO, ACHBIH, HHTEIUICKTYaJIbHYIO COOCTBEHHOCTH, DEIyTaIMIO,
IpaBa, IPUBWICTHH, WHOOPMAIMIO M MX HCTOYHUKH, NOKYMEHTAIlMIO, CPEICTBA M KaHAJIBI
CBSI3H, IIPOTPaMMHOE 00ecIieueHre 1 IIp.), He UCTIOIb30BaTh AJ IMYHOTO 00OTaIleHH)s, BBITOIBI
WK OPYroil IPOTUBOIIPABHOMN AEATEIBHOCTH;

15) He momyckarh HapymeHWH TpeOOBaHWN BHYTPEHHHX HOPMAaTHBHBIX IOKYMEHTOB
[penmpusaTHsi, yBEIOMISTh HEMOCPEACTBEHHOE PYKOBOJACTBO O CTaBIIMX H3BECTHBIMH MM .
(akTax TaKoro HapyIICHUs JPYTUMH paOOTHHKAME;

16) coGmomare wuHBIE TpeOOBaHWs, TPEIyCMOTpeHHBIE HacTosmuM Komekcom,
BHYTPEHHUMH JTOKYMeHTaMu [Ipempustust u TpyAOBBIM 3aKOHOAATENBCTBOM PK.

~ 5.2. DTHKa B3aMMOOTHOIIEHHU#H J[0JDKHOCTHBIX JHI] # PaGOTHHUKOB!



5.2.1 JomxHOCTHEIE Mua U PaGoTHukY [IpenpHaTys IPHHAMAIOT Ha ce0s 0053aHHOCTH
BBIIONHATh OpodeccHoHanbHBle (QYHKIMH TOOPOCOBECTHO W PasyMHO B HHTEpECax
TpemmpusTus, n3Geras KOHGIIKT HHTEPECOB.

5.2.2 JIomKHOCTHBIE JHIa I[IpeanpusaTHs IS OOCTHXCHHS CTPATeTHICCKHX ‘memeit
IIpennpusTis TPHHEMAIOT IEJIOBHIE PEHICHHS C Y9€TOM OCHOBOIOJIATAIOMMX ICHHOCTEH H
IpUHIHEIOB J[e70BOM 3THKH, W HECYT IPEIyCMOTPEHHYIO ACHCTBYIOIIMM 3aKOHONATEIBCTBOM
Pecny6nuku KasaxcraH ¥ BHYTpPSHHHMH JOKyMeHTamd lIpelnpusTHsS OTBETCTBEHHOCTH 33
peaTH3aIiio 3a1a4, IIOCTABIICHHBIX IICPE]] HUMHU.

5.2.3 JlomxHOCTHBIE Juna, PaboTHuKM IIpeAnmpusTus MpH HUCIIONHEHUH IOJDKHOCTHBIX
00s3aHHOCTEH JOJDKHBI PYKOBOJACTBOBaTbCcS HHTepecaMu lIpenmpustus, a HE JHMYHBIMH
OTHOIIEHHUSIMH W/ TIEPCOHAIBHON BBITOIOM.

52.4 Kaxnei PaGorHuk o00s3aH  JTOOpPOCOBECTHO  CIENOBAaTh  MPHHIUIIAM,
IpefyCMOTpeHHBIM B HacrosmeMm Komekce, coOmonars TpeOOBaHHSA TPYAOBOTO H
KOJUIEKTHBHOIO JIOrOBOPa, MPaBWJI BHYTPEHHETO TPYAOBOTO PACIOPSAKA, MODKHOCTHBIX
MHCTPYKIIMM W WHBIX BHYTPEHHHMX JOKYMEHTOB lIpemmpusrtus, a TaKXe OCO3HABaTh CBOIO
TIepPCOHATBHYIO OTBETCTBEHHOCTD 33 HX HAapyIIEHHUE WK HECOOMIOACHHE.

5.2.5 JlomxuocTHele numa ¥ PabotHukm IIpennpusTis TODKHBI CBOMM OTHOIICHHEM K
paboTe ¥ TIOBEIEHHEM CIIOCOOCTBOBATH CO3JAHMIO YCTOMYMBOM M TMO3UTUBHOM OOCTaHOBKH B
KOJIJICKTHBE. .

5.2.6 B Ilpeanpustuy He AOMYCKACTCs HPENOCTABICHUE KAKMX-TMOO MPUBHICTHA X
JrOT OTHEeNbHBIM JIOJDKHOCTHBIM JiumaM H  Pa0oTHMKaM MHA4Ye Kak Ha OCHOBE
3aKOHOJATeNbcTBA PecnyOmuku KasaxcraH w/Wiy BHYTPEHHHX NOKYMEHTOB IIpenmupustus, Ipu
006s13aTeIbHOM 00€ECIIEYEHIM BCEM PABHBIX BO3MOXKHOCTEM.

5.2.7 JTomxuoctusie muna 1 PaboTHUKK lIpeupusaTys TO/DKHBI MPUIArarh BCE yCHIIH
JUISL BBICOKOIMPO(ECCHOHATBHOM paboThl, OEpexKHO OTHOCHThCS K MMyIIecTBY Ilpenmpusrns,
paIMoHAIBHO U 3()(HEKTUBHO HCIIONE30BATH €TO.

5.2.8 IlpenmpusThe HECET OTBETCTBEHHOCTH 33 NPHMHATHE PEINCHUH, CBOOOMHBIX OT
BO3HHKHOBeHHs KOH(DIIMKTa HHTEPECOB Ha II0OOM 3Talle JaHHOIO Ipolecca OT JIOMKHOCTHOTO
nmna 10 aoboro PaboTHMKA, MPUHUMAIOIIETO PEIICHUS.

5.2.9 JlomxHOCTHEIE Tuma, PaGoTHAKH [IpeAnpHsITHs JOIDKHEI BECTH CE0st Tak, 9T00H! He
JOTyCKaTh CHUTYallid, B KOTOPOl BO3MOXHO BO3HHKHOBeHHE KOH(IHMKTAa MHTEPECOB, HA' B
OTHOILIECHNH ce0s (MM CBSI3aHHBIX ¢ COOOH JIUIT), HM B OTHOIIICHWH JPYTHX.

5.2.10 JlomkHOCTHBIE Juia 1 PaOOTHHKM CBOEBPEMEHHO MPEHOCTABIISIIOT APYT APYTY
JIOCTOBEPHYIO HHPOPMAIIHIO, Oe3 HapylIeHHs: HOPM KOH(QUICHIHATBHOCTH. ,

52.11 Ilpumstwe pemeHmit JIOJDKHOCTHBIMA JIMUAMH  IIpEQIpHATHS — TOIDKHO
OCHOBBIBAThCS Ha MPUHITAITAX PO3PAYHOCTH U aJ€KBATHOCTH. '

5.2.12 JIomKHOCTHBIE JHIla O0sA3aHBI HEMENICHHO co0o0mars o 6ol KOMMep‘IeCKOI/I
WM MHOH 3aWHTEPECOBAHHOCTH (TPSIMOI MM KOCBEHHOM) B CHIENKax, IOTOBOpaX, MPOCKTaX,
CBA3aHHEIX ¢ [IpeampusTieM, WK B CBA3U C HHBIMH BOIIPOCAMHM B IOPSIKE, MIPEIyCMOTPEHHOM
BHYTPCHHUMH JOKyMeHTaMu lIpennpusrus.

§.2.13 JIOMXHOCTHBIE Iina JTOJDKHEI CBOEBPEMEHHO “HPOPMUPOBATH
HENOCPENCTBEHHOTO PYKOBOJUTEIS MM BBIIIECTOSIIEE PYKOBOJICTBO U OTKA3aThCS OT yIacTUs B
00CYKIEHHUH U TOJIOCOBAHUH TI0 BOIIPOCAM, B PEIMICHHH KOTOPBIX HMEETCSI 3aMHTEPECOBAHHOCTb.

5.2.14 JlomkHOCTHBIC JTHIa, PAOOTHHUKH BHE 3aBUCHMOCTH OT MX CTaryca U JOJDKHOCTH 32
HCIIOJHEHHE CBOUX (DYHKIIMOHATIBHBIX 003aHHOCTEN HE BIIPABE IPUHHMATE:

- BO3HArpaXKICHWE B BHAEC ICHET, YCIYT M B HHBIX (GopMax OT OpraHusalui u .
(QU3MUECKHX JIAII, B KOTOPBIX OHM HE BHIIOIHSIIOT COOTBETCTBYIOIIME (YHKIINM;

- MOJapK¥ B BHAE NCHET WM YCIYyTH OT JIAI, B KOTOPHIX OHH HE BBIMOJIHSIIOT
COOTBETCTBYIOIIHE QYHKINHY, 33 HCKIIOUCHAEM CUMBOINYCCKUX 3HAKOB BHUMAHHUS, IMAIDKHBBIX
NPOAYKIMM M CHMBOJIMYECKHX CYBEHHPOB B COOTBETCTBHM C OOINEHPHHATHIMAH HOpPMam{
BEXUIMBOCTH M TOCTEINPHHMCTBA WA IIPU TPOBEICHHH IPOTOKOIBHBIX M MHBIX O(QHUIHATBHBIX
MEPOIPHUSITHH.



5.2.15 JlomkHOCTHBIM JHIaM ¥ PaboTHWKaM 3ampemaeTcs pasriamars KOMMEPHICCKYIo,
CITyxeGHYIO ¥ MHYIO OXPaHSEMYIO 3aKOHONATENBCTBOM TalfHY, 33 HCKIIOICHUEM CIly9acB, KOraa
Tpe6OBaHKME © MPENOCTABICHMM JaHHOM WHGOPMAlUH YCTAHOBJICHO 3aKOHOIATEIBCTBOM
Pecry6ruku KasaxcTad, a Taxke MCIONB30BaTh HMHGOPMAIHMIO B JIMYHBIX METIX. 310
peryIupyeTcst BHYTPEHHUMH [ONOXEHUsME 00 opraHax [IpeanpuaTys ¥ WHBIMA TOKYMCHTAMHU
[IpenmpusiTus.

5.2.16 JomKHOCTHBIE jHlla, PabOTHHKH MOJDKHBI COOMIOAATH INpaBHia, MOPSNOK H
IPOLEAYPHl, TPETYCMOTPSHHEIC BHYTPEHHUMH NOKYMEHTaMH IIpENNpuATHS W CBS3aHHBIC C
PEREMOM GE30MAaCHOCTH ¥ PaGOTH ¢ KOHGHICHIMATBHOM HHpOpMarmel [Ipenmpusitus.

5.2.17 Kaxnsiit PaboTHHK 00s3aH HE JOIyCKaThb B OTHOIICHWH KOJUIET M IAapTHEPOB
JUCKPUMMHAIIAH 110 TIOJIOBEIM, BO3PACTHBIM, PACOBBIM, IOMUTHYECKIM, PETUTHO3HBIM U IPYTHM
10JOOHBIM MOTHBAM;

52.18 Jliobast cHTyamus, Bedyllas K HapylmleHHMIO mpaB PabOTHMKOB, IOJDKHA
paccMarpuBaThCS B COOTBETCTBHH C HOPMaMH 3aKOHOJATENbCTBA Pecyomuxu Kazaxcran u
BHYTPEHHMMHE JOKyMeHTamu [Ipennpusus.

5.2.19 JlomxHocTHBIe suna, PabGoTHmku IIpennpusTus MOIKHBI HE JOTYCKATh
NyONMYHBIX BBICTYIUICHHH, BBICKA3BIBAHWM WM HMHTCPBRIO Ha IO0BIC TEMBI OT WMEHH
[Ipenmpustis 6€3 UPSAMOro IHOpydeHHs pyKoBoxcTBa IIpenmpusarws WA IPSMO
IPEI0CTABICHHBIX IIOTHOMOYHH; S

5.2.20 JIomKHOCTHEIE juna [IpeanpusTas, PyKOBOJUTEH CTPYKTYPHBIX [OAPA3ACICHHH
BCEX YPOBHEH JOIDKHBI IPHHIMATE YIIPABJICHYECKHIE PEIICHNS, COOTBETCTBYIOIIHC TpeOOBaHUAM
Komexca, 6ojee TOro JODKHBI CTPEMUTHCS JTMYHBIM IIPUMEPOM IIOKa3BIBATE MPHUBEPIKEHHOCTD
nonokeHusiM Kojekca, yHENATh BpeMs KOHCYNIBTAllMsM W HACTaBHUYECTBY, CIUIOUCHHUIO
KOJIJIEKTHBA B KOMaH/Iy, 00bEINHEHHYIO 00l MUCCHEH, IICHHOCTSMHY U IIPUHIAIIAMH.

5.3 T'ocymapcTBO ¥ OOIECTBEHHOCTb.

5.3.1 B OTHOWICHHSIX C TOCYApPCTBEHHBIME OpraHamu [IpempusaTre u ero pabOTHHKH:

1) HEYyKOCHHWTENHHO COONIONAIOT TPeOOBaHWs IEHCTBYIONMIETO 3aKOHOIATC/IHCTBA PK,
aKTHI TOCYJAPCTBEHHEIX OPTaHOB, MEX/YHAPOAHEIE TOTOBOPEI, patnduuupoBantsie PK 1 nHEIC
BHYTPEHHHUE JTOKYMEHTEL, PEIIaMEHTHPYIOIIHE NeTeNbHOCTh [IpenpusTas;

2) OpWIararloT BCe YCHIMS 1O HCKIIOYEHHIO BO3MOXHOCTEH BOSHUKHOBCHHS
KOPPYIITHOHHBIX ¥ APYTHX IPOTHBOTpPABHBIX JACHCTBHH, KaK CO CTOPOHBI TOCYHapCTBCHHBIX -
OPTaHOB YIPABJIEHHS, TAK U CO CTOPOHEI PYKOBOIHUTENEH ¥ pabOTHHKOB IIpempusTys;

3) pYKOBOINCTBYIOTCS IPHUHIMIAMH IIAPTHEPCTBA, YBAXKCHHA M KOHCTPYKTHBHOTO
Pa3BUTHSL.

5.3.2 B connaipbHBIX OTHOIIEHUSX [IpeinpusiTie U €ro pabOTHHKA:

1) co6IroaroT BEICOKHME STHYECKAE CTaHIapThI; ‘

2) He MOMYCKAIOT PACIPOCTPaHEHHS HEIOCTOBEPHOH HMH(pOPMAIUH, COKPHITHSA W/Am
uckaxxenus Gaxtos 00 IIpeanpusTim;

3) pasBEBaeT ¥ MOIICPKUBACT TIOCYINAPCTBCHHBIC CONMANBHBIC HMHHUIMATHBEL
HaIpaBJIcHHbIE Ha TOBBIIICHHE KauecTBa XU3HH HaceneHus PK;

4) cuMTaeT CBOMM TPKIAHCKMM MOITOM NPHHAMATh y4acTHe B OOIIECTBEHHBIX
Iporeccax, Iporcxomsinux B Kasaxcrane m B MHpe, Kak MOCPESACTBOM Y4acTHsS B COIHANBHO
OPHEHTHPOBAHHEIX TOCYHAaPCTBEHHBIX IPOrpaMMax, TaK M IIYTeM pPealn3allid COOCTBEHHBIX
HHUITHATHBHBIX TIPOEKTOB;

6 HOPMbI KOPITOPATUBHOM DTUKHU

6.1. KopniopaTuBHBINA Ipecc-KOI:

6.1.1 Bmemmmii Bux paboTHukoB Ilpemnpuarus, 3a WCKIIOYCHHEM KaTeTOPHA
paGOTHUKOB, JUIS KOTOPBIX CIIEHONEXKNA YCTAHABINBACTCS BHYTPSHHHMH JOKyMEHTaMH
IIpeqmpusaTHsi, JOJDKEH COOTBETCTBOBATH OOMIETIPHHSATHIM HOPMaM IEIOBOH STHKH, & .TaKKe
aMuKy [Ipeanpustus.



6.1.2 Pa6otHukam IIpenmpusTHs HE3aBUCHMO OT 33aHHMaeMOW  JOJDKHOCTH
PEKOMEHIYeTCS TIPHIEPKAUBATECS ETI0BOTO CTHIIS B pabotye JHH KPOME IISTHHIE! H CBOOOIHO- -
JIEJIOBOTO CTHJISA BO BPEMsI KOPIIOPATHBHBIX MEPOIIPHUSTHIA:

1) MyXYrHAM PEKOMEHIYeTCS HOCHTh NEJIOBBIE KOCTIOMBI MSATKHX I[BETOB, JKEIATEIBHO
TEMHBIX, TADMOHUPYIOIMX ¢ PyOAIIKON M TaJICTYKOM, ¥ 3aKpBIThHIE TeMHbIe Ty(uu. IIopTel 1
JUKHAHCBL, OTKPBITasi 00yBb HE IOIIyCTHUMBI, ' B

2) XEHINWHAM PEKOMEHIyeTCS HOCHTH JNETOBBIE KOCTEOMBI W IUIaThs. HemomycTHMEI
IpO3pauHble IUIAThS M OIIy3KH, IIyOOKO€ AEKOJBTE, TOMbI, JIEMCHTHI CIOPTHBHOM ONCKIEL,
IIOPTHI JDKAHCHI M IOOKM [UIMHBI MHHH. TakKe JKCHINHHAM PEKOMCHAYESTCS HOCHUTH KOJITOTEI
(4yJIKH) YEPHOTO WJIN HEUTPaIBHOTO IIBeTa O€3 y30pa.

3) 00yBp pabOTHHMKaM CIEAyeT BHIOMpAaTh 3aKPBITYIO, B XOJIOAHOE BpeMs Trona
PEKOMEHIyETCSl HOCHTh CMEHHYIO 00yBb. B Temoe Bpemst roxa mpuemieMa JIerkas OTKpBITas
06yBb, 3a HCKIIOUCHHAEM PE3MHOBON ¥ IUBDKHON 0OyBHM, TallO¥eK, CIAHIEB, a TAaKKe JIOOOH
00yBH, UMEIOIIEH IEPETIOHKY VIS MAJIBIICB.

4) B mo6Goe Bpems pabodyero HHS HEXKENATeNbHO MOSBICHHE PAaOOTHUKOB B 3HaHUH
ITpennpusThs B CIOPTUBHOM ofiexe U 00yBH.

5) JXeHITMHAM PEKOMEHIYETCsI UCIONB30BaTh HEOPOCKHE, TAPMOHUPYIOIIHE C OSKIOH |
KOCMETHKY U aKCECCYapBhlL. '

6.1.3 B msatawmny paOoTHUKAM, y KOTOPHIX HE 3allJITAHUPOBAHBI NIEJIOBBIE BCTPCUH H
MEPOIPHSATHS, JOMYCTHM Goiee CBOGOIHBIA CTHIB ONEXIBI (KIACCHYCCKHE DKUHCHI, MaHKH-
mojio, oxexna B ctuiae Casual), OIHAKO HCKIEOYAs CIOPTHBHYIO ONEXTy M 0O0YBb, @ Tak Ke
OTKPBITYIO ¥ BBI3BIBAIOILYIO OZEHKIY).

6.1.4 Ilpu BBEIXOAE Ha paboTy BO BHepabodee BpeMs, BBIXOMHBIC W NMPAa3THUIHBIC JHU
JoIycTHMa CBOOOIHAS (HopMa OTEXKIBL.

6.2. IIpaBuia BeZeHUS SICKTPOHHOM MEPEIMCKH:

6.2.1. Jlna obmena muHpOpManueil paboTHUKK IIpennpusarhs UCIOIB3YIOT BHYTPEHHHE
xomMyHuKarmi [IpennpusaTus Ha GyMa)KHBIX HUIIH 3JICKTPOHHBIX HOCHTEISX.

6.2.2. Buaromapst BECOMBIM IIPEUMYILECTBAaM, a KIMEHHO - JOCTYIHOCTH KPYTJbIe CYTKH,
OTIEPAaTHBHOCTH, ¥ TPOCTOTE B HCIONB30BAHUM, pAOOTHUKA IIpennpusTus WCIONB3YIOT
SNEKTPOHHYIO IIOYTY, 3apETMCTPHPOBaHHBIA Ha Tepputopum PecryOmukn Kasaxcran xak
OCHOBHOM MHCTPYMEHT 00OMeHa HH(POPMAIIUEH.

6.2.3. B mpomecce HCIOIB30BAHMSI SNEKTPOHHOM MOYTHI COTpynHMKH [Ipemmpustus
JOJKHEI TIPUAEPKABATECS OCHOBHBIX NIPABHJ BEICHHS JETOBOM MEPENMCKU MO JJICKTPOHHOH -
moyTe:

1) cucTeMaTHYecKd B Te4eHHE paboduero IHS IPOBEPATh CBOH MOYTOBBIA smuk. B
IPOTHBHOM CJTy9dac BO3HUKAIOT PACKU BOSHUKHOBEHHS COOEB B IIPOU3BOACTBECHHBIX IIPOLECCAX;

2) 06s3aTelbHO UMTATH MONyYeHHBIE MUCHMA, B CTydac HEHMMEHHsS BPEMEHH IIPOYEcTh
MHCHEMO, 0093aTeTHbHO MOCMOTPETh ABTOpPa M TEMY MHCHbMa, W IIPOCMOTPETH 3ar0JIOBOK, YTOOHI
OIICHUTH BXKHOCTH COOOIIECHMUS;

3) Mo BO3MOXXHOCTH Cpa3y OTBedaTh Ha IHCbMa, HE IIO3MHEE TPeX IHEHW OT JaThl
TIOJTy9ICHUS TUChMA;

4) HAYMHATE MTHUCHMO BCET/Ia C IPUBETCTBUS MO0 OOpaICHAS;

5) mpW HaIMCaHWW MHChMa M30eraTh HENPUHATOH JIEKCHKH, IIPOCTOPEUHMH U THATECKTHBIX
BBIPAXXCHUH;

6) WCIOIB30BaHNe MPO(YECCHOHATHHEIX TEPMUHOB BO3MOXHO B ClIydae, €CIId M3BECTHO,
41O ajapecaT 00IagaeT TEMH X NPoheCCHOHAILHBIMY 3HAaHUSIMH, YTO U aBTOp MHCHMa,

7) 00ImMaTheCst ¢ YEIOBEKOM Ha €r0 SI3BIKE. DTO KacaeTcs HE TOJIBKO JIMHITBUCTHKH, HO U
dopmer obmenus. HepopmansHoe 00IIeHHE MOKET OBITE PACIEHEHO KaK HCYBRXKCHHE, U JTAXe
TIOITBITKA OCKOPOUTE COOECEHUKA; :

8) mH(boOpMaIHsl, OTpaXXCHHAs B IHCHME, NOJDKHA OBITH IPAMOM, YCTKOM, KPaTKOH H
TIOHSATHOH, UCKITFOYAst TBOSIKOE TOJIKOBAHHUE,
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9) mHCEMO JOKHO OBITH 00s3aTeNbHO MOANHCAHO aBTOPOM, C yKa3aHHEM (QaMuIuu U
MMEHH, 3aHIMAaeMOU JOJDKHOCTH, CTPYKTYPHOTO IIOPa3IeIeHUs] M KOHTAKTHBIMH TaHHBIMH;

10) npu pnWTENbHOM OTCYTCTBHM Ha pabouem Mecte pabotHukam [Ipemmpustus .
HeoOXOMMO HacTpaWBaTh B JIEKTPOHHOM mHodTe (YHKIMIO «ABTOOTBETUHMKY» C YKa3aHHEM
mepuoja OTCYTCTBHS M 3aMEIIAOLIEr0 JMIa, K KOTOPOMY MOXHO OOpaTHTBhCS Ha IIEPHOL
OTCyTCTBUSI pabOTHHUKA.

6.3. [lonuTHKa «YUCTOTO CTOJIAY.

6.3.1. C nenpro co3ganusi KyJIbTypbl O0€30IIaCHOCTH M JOBEPHS Ui BCEX pabOTHUKOB
[pennpustus, Bce paboTHUKY [IpeanpusTis TOIKHBI COOMIOAATH MOJUTHKY KIHCTOTO CTOJIAN.

6.3.2. CoOmromeHue MONUTUKH «YUCTOTO CTOJa» BCEMH pabOTHHUKAMM IIO3BOJISET
CYIIECTBEHHO 00e3omacuTs llpeanpustre oT yTeuku KOHGUASHITMATEHOM HHPOPMAITHH.

6.3.3. B coOTBeTCTBUM C TIOJHUTHKOM «4HCTOrO cTonay paborHuku IlpeampusTus
00s13aHBI:

1) coxpaHsaTh N3BECTHBIC UM TIAPOJIH B TalHE;

2) 3aKpbIBaTh AKTHUBHBIE CEAHCHI 110 3aBEPIICHUM pabOThI, €CIM TOJBKO WX HEIB3S
3aIIUTUTh IMOIXOAAIIMM OJIOKHMPYIOIIUM MEXaHU3MOM, HaIpuUMep, 3allWIIeHHBIH TapojieM
XPaHUTENb dKpaHa;

3) o 3aBepIICHUH CeaHCa BEIXOIUTH U3 OTIEPAIIMOHHOM CHCTEMBI pabodeli CTaHIHY;

4) BecTM 3ammch Iaposiel (Hampumep, Ha Oymare, B IporpaMMHOM ¢aitie Win' B
KapMaHHOM YCTPOMCTBE), 3a MCKIIIOYCHHEM TeX CIy4aeB, KOTJa 3alllCh MOXCET XPaHUTHCS
6e301acHo, a METOJT XpaHEHHUs OBLIT YTBEPKICH;

5) zamupaTh MaTepHalbHblE HOCHTENH KOHQUIECHIMATBHOH WH(pOpManuu B ceide, mo
3aBepIICHUN PabOTHI C HUMU;

6) OCTaBIIATH KOMIBIOTEPHI B COCTOSIHIH BBITOJIHEHHOTO BBIXOJA M3 CHCTEMBI, KOIIa OHH
HaxoJsTcs 0e3 mMpUCMOoTpa;

7) cTaBUTH 3aIUTy Ha (PaKCUMUIIBHBIE allllapaThl, HaXoIsIuecs 6e3 mprcMoTpa;

8) HeMemJeHHO yNaiTh C MPUHTEPOB IOKYMEHTHI, COIEpIKalue KOHQHICHIMATbHYIO
HHPOPMAIIHIO;

9) B koHIe pabouero OHS MPUBOAUTH B MOPSAOK IMHCHMEHHBIA CTON M yOHMparh BCeE
o(HCHBIE TOKYMEHTHI B 3anTupaeMsIii mkad wmm ceid;

10) wucmonb30BaTh YHUUTOXUTENH OyMarm s YTIIH3ANUH KOH(DUIEHIHATBHBIX
JIOKYMEHTOB;

11) 3anupaTs Ha 3aMOK Bce mKadbl ceH(PBI MO OKOHUAHWHM Pabodero MHS U B CiIydae
JUIATENTFHOTO OTCYTCTBHUS Ha pabodeM MecTe. :

6.3.4. JIro6oii pabotauk IlpeanpusTus, Mpu3HAHHBIM BHHOBHBIM B HAPYIICHHH NAHHOM
IIOJIMTHKHA, MOXET OBITh IOABEPTHYT MAUCIUIUIMHAPHOM OTBETCTBEHHOCTH, BIUIOTH MO
YBOJIBHEHUSL.

6.4. KopriopaTuBHBIE peCYPCHI.

6.4.1. KopmopatuBHble pecypcsl [Ipemmpusatus  SBISIOTCS  COOCTBEHHOCTBIO
IlpemnpusaTvis ¥ IPENOCTABISIOTCS pabOTHHKAaM (CTallMOHApHBIE TeNe(OHBI, TEPCOHAIBHBIE
KOMIIBIOTEDEI, TOJIOCOBYIO M 3JIEKTPOHHYIO IIOUTy, (pakc, moctyn B VHTepHeT m mp.) s
BEITIOJTHEHUS CITY>KEOHBIX 00S3aHHOCTEHA.

6.4.2. B cirydae cozmaHus paOOTHHKOM CIIy>KeOHOTO MPOAYKTA, SIBIISIOIIETOCS 00BEKTOM
aBTOPCKOTO IpaBa (IPOAYKT, CO3MAHHBIA B HMOPSIKE BBIIONHEHHS CIYXEOHBIX 00S3aHHOCTEH
W Crryxke6HOoro 3amaHus IIpeAnmpusTys), TUYHOE HEUMYLIECTBEHHOE IPABO MPHHAIICKUT
pabOTHHKY — aBTOpy, HMYIIECCTBEHHBIE IIpaBa Ha MCIOJIB30BaHHE CIIYKeOHOTO MPOLYKTa
OPUHAUICKAT ~ HCKIIOUMTENbHO  OOmecTBY B TEYEHHWE  CpOKa,  YCTAHOBIEHHOIO
3aKOHOJATEIHCTBOM.

6.5. IlpenoTBpaineHre KOHGIAKTA HHTEPECOB.

6.5.1. KoHQIMKT HHTEPECOB - HECOBMECTHMOCTH JOJDKHOCTHOT'O HOJIOKEHHUS ¢ YACTHBIMHA
HMHTEPECAMU JOJDKHOCTHOTO JIUIA W/MITA MCIOIb30BaHUE MOKHOCTHOIO IOJIOKEHUS B JIMYHBIX
HHTEpecax.
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6.5.2. KoH}IUKT MHTEpeCOB MOXET MMETh HETaTHBHBIE IIOCIEICTBHS, €CTH PabOTHHK
II03BOJISIET JIOOOMY HHTEPECY MM NESHCTBHIO M3BHE BIHATH HA €0 CYXICHHUS W NCHCTBHS OT
uMeHH 1IpennpusTusl, KOHKYpHpoBaTh NMPOTHB IIpennpustus B mOOBIX GH3HEC ONEpAIHsX,
CHIKATh 9((EKTUBHOCTH BBIIONHEHHsS CBOMX CIy)XEOHBIX OOS3aHHOCTEH, HAHOCHTH BpPEX
penyranuu [Ipeanpustus.

6.5.3. BeisiBeHHe KOHOIHKTAa HHTEPECOB M €r0 aIeKBATHOE PETyIMpPOBAHUE SABTIICTCS
BaXXHBIM YCIIOBHEM O0O€CIICUEHHS 3allIUTH HHTEPECOB [IpeapusTus.

6.5.4. VperymipoBaHue KOH(IMKTa HWHTEpPecoB B IlIpeampHsaTHu perIaMeHTHpyeTCs
HacTostmuM KomekcoM 1 HOpMaTHBHEIMA TOKyMeHTaMu [IpeanpusTys.

6.5.5. Bee paGoTauky [IpempHsTHs HECYT OTBETCTBEHHOCTE 33 MPUHATHE TIPO3PAYHBIX U
B3BCIICHHBIX PCIICHUH, CBOOOHBIX OT AEHCTBHS KOH(IINKTA MHTEPECOB.

6.5.6. PaGothuk Ilpemmpmartus 1060ro YpoBHS B NEAX HEIOMYIICHHS KOoH(]IHKTA
HHTEPECOB:

1) He MOIDKEH MONB30BATHCS B CBOMX MHTEPECAX WM [UIS M3BJICUCHMS JTMYHOM BBITOMIEI
BO3MOXXHOCTSIMH, KOTOPBIC €My NPEIOCTaBJIEHE KOPHIOPATUBHBIMU pecypcamu IIpemmpusrus,
€ro JOJDKHOCTHBIM TIOJIOKEHHEM H/MIM HHpOpManuel, MOAyYeHHOH KM BCIICICTBHE
HCIIOJIHEHHS TOJDKHOCTHBIX 00S3aHHOCTEH;

2) He NOIDKEH NPWHMMATH HENOCPEICTBEHHOTO YYacTHsi B PACCMOTPEHHY H IIPHHSTHH
peuIeHU# 10 IOOBIM OTHOIIEHHUAM MEXAY [IpefnprusaTHeM B UM CaMHM, JTIOOBIM U3 €0 GIH3KAX
POZICTBCHHHUKOB MITH OPTaHU3aLUH, C KOTOPHIME OH (MJIH €T0 OJIH3KUE POACTBEHHYKH) CBI3aHEL

3) He NOIDKEH TPWHHUMATH YYacTHs B KaKoM-Tubo NesTETBHOCTH, KOTOPAs MOYXKET
MOTEHIHAIBHO IPUBECTH K KOHQIUKTY HHTEPECOB; :

4) NOJDKEH NPUIIATaTh YCHIUS K Pa3pElICHUI0 KOHQIUKTOB B PaMKax SaKOHOI[aTeJ'IBCTBa
Pecry6imku Kasaxcran, ¢ yueTOM 3aKOHHBIX HHTEPECOB CTOPOH, BOBIEYEHHBIX B KOH(IIHKT.

6.5.7. PabOTHAKY OJDKHBI He3aMEUTHTEIBHO COOOIIATE PyKOBOJCTBY O CIIyHasix:

1) Korza IMYHEIE MHTEPECH PAGOTHHKA IEPECEKAIOTCS W BXOJAT B MPOTHBOPEIHE C €T0
JIOJDKHOCTHBIMU 00S13aHHOCTSAMU;

2) BOBHUKHOBEHHS JIOOBIX IPYTHX CHTYAIH, KOTOPHIE IOTEHIMATEHO MOTYT IIPHBECTH K
KOH(QIIMKTY HHTEPECOB.

6.5.8. Pyxosomuremn Ilpemmpusitus, monydwsmwe OoT paGOTHHKA (WIH HHOTO TU1Ia)
HH(QOPMAIHIO O TIOTEHIHATEHOM KOH()INKTE HHTEPECOB TAaHHOTO PaGOTHHKA, JOJDKHBI OICHHT
HACKOJIBKO TaKOH KOHQIMKT MOXET OTPa3UTHCS Ha WHTepecax IIpeANpUATHS W HPHHSTH
alICKBATHOE PEIICHHE II0 €ro YperyJMpOBaHHIO. B OTHONIEHWH PYKOBOASIMHX DPAGOTHHKOB
IIpennpusarus Takoe pemerne mpuauMaercs I1T1P. .

6.5.9. B ciryuae, eciu paGOTHHK COMHEBAETCsI B [IPABHIIBHOCTH MPHHAMAEMOTO PELICHHS,
OH BIIPAaB€ JCHCTBOBATh B paMKaX 3aKoHOmaTenbcTBa PK.

7 IIPUHITATIIBI PACITPOCTPAHEHUS 1 TIPUMEHEHHUSA KOJTEKCA

7.1. O6s13aTETBHOCTS.

7.1.1. Hacrosmmii Komekc SBISeTCS BHYTPEHHAM HOPMATHBHBIM JOKYMEHTOM
IIpenmpustas, 06sS3aTeNBHBIM I MCIIOJHEHHS BCEMH DPAGOTHHKAMHE [Tpennpusitust mo6oro
YPOBHHL.

7.2. OTKpPBITOCTb.

7.2.1. llpenmpusTre moompsieT pabOTHHKOB K OTKPHITOMY oGCyxmeHmio Kojekca u
TOJIOKATEIBHO ~ OTHOCUTCS K  JIOOBIM  KOHCTPYKTHBHBIM — NPEIIOKEHHSIM IO  €ro
COBEPIICHCTBOBAHHUIO.

7.2.2. Komekc SBISETCS OTKPHITHIM JOKYMEHTOM M CBOGOIHO pPacIpoCTpaHseTcs B
Ipennpustan, cpem MpyruX 3aMHTEPECOBAHHBIX JWI. [IpeITpHATHE YIOMHHAET O HATHUMH
Kozexca nin obecneunBaer ero myGIMKaIyio HOTHOCTHIO HITH YaCTHYHO B I 0JOBBIX OTHeTax o
CBOEH MEATETHFHOCTH. ‘

7.2.3. Ilo Bcem BOmpocaM, NPEMIOKEHHSM ¥ KOMMEHTApHSM, BO3HHKAIOMUM IO
HacrosmeMy Kozmekcy WM B CBI3H C ero IpUMEHEHHMEM, pabOTHHKA ¥ BHEIIHHE
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3aMHTEPECOBAHHBIE JIMIa MOTYT OOpaInaTscs K wieHam u/mma IIpencenaremo CorracHTeIbHOMR
Komuccuu.

7.3 Apbutpax. R

7.3.1. CornacurensHast KoMuccus nelicTByeT B IIpeApUsATHM B KadecTBe apOMTpa IpH
BO3HUKHOBEHHH CIIOPHEIX BOIPOCOB WJIH HEOOXOOUMOCTH OOXKanoBaHHs ICHCTBHE IJHOGOTO
pabOTHMKA W/WIN PYKOBOIMUTENS JIFOOOTO YPOBHSL.

7.3.2. Komuccus MpOBOAUT MEPOIPHATHS 10 PEMIEHUIO CIIOPHBIX BOIIPOCOB IPHMEHECHHU
Konexca, M3y4eHNIO BO3HHUKAOIIMX BOIIPOCOB U Pa3pabOTKe PEKOMEHIAIMHA Ul PYKOBOJCTBA
[Ipenmpusrus.

7.4. O3HaKOMIICHHE.

7.4.1. Kanpomas ciyxba mODKeH oOecleunTs: 1) B OTHOIICHWM JCHCTBYIOIINX
paGOTHHKOB — 03HaKoMIleHHe ¢ KomexcoM He mo3mHee 2 (IBYX) MECSAIICB C JAaThl €0 BBEACHUS B
IeficTBHE M, IIPH HEOOXOMMMOCTH KOPIOpaTHBHOE OOydYeHHE IpaBWIaM HCIIOJIb30BaHUL
Komekca B MOBCEIHEBHOM IEATENBHOCTH;

2) B OTHOIICHHM HOBBIX PabOTHHKOB — O3HaKoMiIeHHE ¢ KoIexcoM mpw MPHHSITHH Ha
paboTy, ¥ B TIEpHOI aIaNTalliK — KOPIOpaTHBHOE 00yYeHHe NpaBUiiaM Ucronb3oBanus Konexca
¥ €T'0 B3aMMOCBSI3H C IPYTUMHU BHYTPEHHUMHU JTOKYMEHTaMHU ¥ Iponexaypamu lIpenmpustus.

7.4.2. Tlpu o3nakomiennn ¢ KomexcoM kaxasii paboTHHK lIpeanpusTus mOANUCHIBACT
06s3aTeNbCTBO 0 HpHHATAH U cobmoxeHun Komekca (maiee - OO6s3aTenscTBO) MO GOpME B
[Tpunoxenuit Nel. IToarucannoe OBs3aTeIBCTBO HEPENACTCS B KAIPOBYIO CIIyK0y M XpaHUTCS B
JMYHOM Jiejie pabOTHHKA.

8 YTBEPXJIEHUE 1 MOHUTOPUHI' v

8.5.1 Hacrosmmii Komekc  coriacoBbiBaeTcs  AWpeKTopoM  [Ipenmpusarus,
npencTaBuTenieM npodcoroza IIpenmpuATHS M yTBEPKAACTCS IMPOTOKOJIOM  3acelaHus
Ha6monaTenbHOro coBeTa. MOHHTOPHHT OCYIIECTBISET CTPYKTYPHOE IOAPA3IEIEHUE IPABOBOM
1 KaapoBOi paboTEI.

8.5.2 CornacurensHas Komuccus TEPUOAWYECKA IIPOBOMUT aHAJIM3 HCIIOJIHCHHUS
Kozekca u onpenenseT He0OX0AUMOCTh €T0 0OHOBIICHHS.

9 OTBETCTBEHHOCTbH

9.1 CTpyKTypHOE Mojpa3ie/icHre MPpaBoBOl U KafApoBOil pabOTEI HECET OTBETCTBEHHOCTh
3a:

1) paspaboTKy ¥ akTyanu3anuio Hacrosmero Konekca;

2) cobmmonenre TpeboBaHN, H3I0XKEHHBIX B HacTosmeM Kozexce.

9.2 Kaxmeiii pabOTHHK HECET MEPCOHATBHYIO OTBETCTBEHHOCThH 32 COOIIONCHHE HOPM
Komekca B paMKaxX CBOETO ITOBEICHHUS.

COI'/TACOBAHO:
IIpencenarens mpohCOrO3HOTO KOMUTETA
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